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1. INTRODUCTION





This report is for the purpose of assessment for validation (CAA Part/s < x >) of the <Title of course/s> at the <Name of Institution>. It was prepared by a Visiting Board representing the Commonwealth Association of Architects, the <name of professional body> and the <name of registration board>.





The visit to the Department took place from <date to date> and the report was presented to the staff and students of the Department on <date>.





The Board sincerely thanks the head of the Department, <name> and the academic and general staff <name as appropriate> for the assistance provided during the visit. 





<other comments and thanks as appropriate>





1.1 Visiting Board Members





Name�
Qualification / Position / Contact email�
Membership / Organisation�
�
Prof Jane Smith�
BArch NZIA


Head of School, University of Fiji


Email: jsmith@uf.ac.fj�
Chair


CAA In-region representative�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�









2. RECOGNITION STATUS








2.1 Recommendation to CAA





The Visiting Board recommends to CAA Council Unconditional Validation <Initial or Continued>) of:


< title of course(s)>





<or>





Conditional Validation <Initial/Continued>) of:


< title of course(s)>





<Statement of reasons for conditional validation: actions required to rectify omissions within course content and/or areas where standards need to be improved>


<Evidence required to demonstrate that the conditions have been met>


<Timescale for fulfilling conditions>





The next Visiting Board should be held in <year>





Excerpt from Red Book D.5.2 page 23 modified as guidance note 1 approved by the validation executive 22.06.01


Unconditional Validation (either initial or continued): Where courses and examinations have achieved the necessary standard validation is recommended unconditionally for an indefinite period.  The next visit will normally be in five years time. Validation is not conditional on any advice offered being followed (see D.5.8)





Conditional Validation (either initial or continued): Where aspects of a course and the associated examinations require improvement, or fall below the necessary standard, recognition may be recommended subject to conditions on remedial action to be taken.  Such conditions normally concern actions required to rectify omissions within the course content and/or specification of areas where standards need to be improved.  Conditions must be fulfilled within a specified time-scale, normally not less than 2 years. This timescale which will differ according to the nature and extent of the identified causes of concern (see D.5.4)





Refusal or Withdrawal of Validation: Where there are very serious concerns about a course which a Visiting Board does not judge could be rectified by specifying conditions of validation, it will be recommended that recognition be refused or be withdrawn with effect from the end of the academic session as appropriate.





D.5.4	Where Conditional Validation is recommended, one or more of the following will be required in order to provide evidence to demonstrate that the conditions have been met:





appointment of additional external examiners (perhaps with a specified remit for particular aspects of the examinations)


submission to the Validation Panel of each year’s external examiner reports (for a specified time period)


a requirement for the School to make annual reports to the Validation Panel showing how concerns recorded in the Visiting Board should have been addressed


a requirement that the School, in consultation with the Validation Panel, should appoint a professional advisor or advisors (normally for two years) to work with the School and to provide regular reports to the Validation Panel


a revisit at a specified time by a sub Group of the Visiting Board (normally the Chair, Secretary and one or two other members).  The purpose of such a revisit will be specified in the report.


other evidence as specified by the Visiting Board.





2.2 Recommendations to other bodies


<as required>





2.3 Criteria for Validation





The Visiting Board is satisfied <or not satisfied> that these courses and associated awards meet the standards requisite for Recognition and fulfill the CAA General Statement of Educational Objectives and Content.





2.4 Standards





The work from previous years of these courses inspected during the visit was judged <or not> to meet required standards and the following comments apply:


<comments on each course>





2.5 Advice





Areas where development is desirable or improvement expected





2.6 Standard Condition of Approval





Any significant course changes must be notified to the CAA Validation panel.





2.7 Comments





Signed:





Panel Chair                ____________________________________________


(On behalf of the joint Panel)











Head of Department   ____________________________________________


(Acceptance of the report and confirmation of matters of fact)


3. COMMENTARY





3.1 Self Appraisal





Points arising from the Self Appraisal, and the responses made to previous Visiting Board Report or Advisory Report (and to reports of any revisits) and External Examiner comments. Other developments since the last visit and anticipated in the future. Context of the courses within the wider provision of the School or Faculty





3.2 Detailed Review of Courses





For each course – more detailed comments (where appropriate) on:





clarity, validity and achievement of course objectives


admissions and arrangements for direct entry at a stage other than the start of the course


quality and coverage of the syllabus (including balance and integration between design/non-design work


progression within course


assessment: methods, content and coverage, relative weightings, standards achieved (commenting separately on examinations, course work, dissertations, design projects – as appropriate), external examining arrangements


teaching and learning methods


practical training arrangements>





3.2.1 <Title> 


3.2.2 <continue by subject>





3.3 Resourses





3.3.1 Staff





Any special strengths or other comments.  Involvement of practitioners etc. on a part-time basis.  Any points raised in the staff meeting which are not covered elsewhere in the report.





3.3.2 Students





Students: any relevant points arising from the documents provided by, or meetings, with students which are not covered elsewhere. Comments based on student statistics.


 





3.3.3 Facilities and Equipment





Accommodation, library, IT etc.





3.4 Conclusion








4.0 ATTACHMENTS





4.1 Documentation Provided Prior to Visit








Course validation Main Report document <date> with <summary of content>


e.g: an executive summary and sections on: preliminaries; policies; courses; management and quality assurance; resources; other academic and allied activities; future plans; self appraisal. In addition there were appendices…


<CAA Visiting Board of <previous report date>


�
4.2 Additional Information Supplied During the Visit


<list>


e.g.


A range of recent final year thesis documents


Examination papers, student scripts & examination results for several subjects


Some continuous assessment tests and assignments papers


Additional handouts/assignments etc for subjects


Timetable for the current semester


University Handbook


Various publications of the staff of the Department





4.3 Exhibition of Student Work


<detail>


e.g. The Department provided a comprehensive general exhibition of design work for each year in the courses. The Department also provided a range of portfolios of students work covering examples at low-pass; average-pass and high-pass for the various subjects.


An exhibition of graduating thesis student projects was viewed in the Library. The general exhibition, the range of portfolios and the Library exhibition were available for review throughout the period of the visit.>





4.4 Record of Meetings 


e.g.








Day 1�
Day 2�
Day 3�
�
Introductory meeting with the Head of Department and academic staff�
Representative group of about 15 undergraduate and 3 graduate students. Members of the board and students lunched together�
Private meeting between the joint Board and the Head of Department�
�
Presentations by Year co-ordinators, related to the exhibition of design work�
Academic Staff (in the absence of the Head of Department and the course director)�
Presentation of the draft report to the staff and students of the Department.�
�
Acting Vice-Chancellor and Acting PVC Academic of the University�
Private meeting with the course Chair�
�
�
Informal discussions with staff over lunch�
�
�
�



4.5 Course Structure Diagrams (as provided by the school prior to the visit)


CAA�



Commonwealth Association of Architects�
�
Visiting Board Report format and guidance notes
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