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�
1. INTRODUCTION





This report is for the purpose of assessment for validation (CAA Part/s < x >) of the <Title of course/s> at the <Name of Institution>. It was prepared by a Visiting Board representing the Commonwealth Association of Architects, the <name of professional body> and the <name of registration board>.





The visit to the Department took place from <date to date> and the report was presented to the staff and students of the Department on <date>.





The Board sincerely thanks the head of the Department, <name> and the academic and general staff <name as appropriate> for the assistance provided during the visit. 





<other comments and thanks as appropriate>





1.1 Joint Board Members





Name�
Qualification / Position / Contact email�
Membership / Organisation�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�









2. RECOGNITION STATUS








2.1 Recommendation to CAA





The joint Board recommends to CAA Council Unconditional Validation <Initial or Continued>) of:


< title of course(s)>





<or>





Conditional Validation <Initial/Continued>) of:


< title of course(s)>





<Statement of reasons for conditional validation: actions required to rectify omissions within course content and/or areas where standards need to be improved>


<Evidence required to demonstrate that the conditions have been met>


<Timescale for fulfilling conditions>





The next visiting board to be held in <year>





2.2 Recommendations to other bodies


<as required>





2.3 Criteria for Validation





The Visiting Board is satisfied <or not satisfied> that these courses and associated awards meet the standards requisite for Recognition and fulfill the CAA General Statement of Educational Objectives and Content.





2.4 Standards





The work from previous years of these courses inspected during the visit was judged <or not> to meet required standards and the following comments apply:


<comments on each course>





2.5 Advice





2.6 Standard Condition of Approval





Any significant course changes must be notified to the CAA Validation panel.





2.7 Comments





Signed:





Panel Chair                ____________________________________________


(On behalf of the joint Panel)











Head of Department   ____________________________________________


(Acceptance of the report and confirmation of matters of fact)





�
3. COMMENTARY





3.1 Self Appraisal





3.2 Detailed Review of Courses





3.2.1 <Title> 


3.2.2 <continue by subject>





3.3 Resources





3.3.1 Staff





3.3.2 Students





3.3.3 Facilities and Equipment





3.4 Conclusion





4.0 ATTACHMENTS





4.1  Documentation Provided Prior to Visit








Course validation Main Report document <date> with <summary of content>


<CAA Visiting Board of <previous report date>





4.2 Additional Information Supplied During the Visit





4.3 Exhibition of Student Work


<description>





4.4 Record of Meetings








Day 1�
Day 2�
Day 3�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�



4.5 Course Structure Diagrams
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